1. Restriction

The use of cameras of any type is allowed if users sign an undertaking that the
‘photos are for private research purpose and will not be passed on to third
parties’. The use of flash lights or spotlights is not allowed. The application of
force to straighten files or books for reproduction is not allowed.

Photocopying or scanning is done on order by archives staff.

The unauthorised downloading of photos and digital documents from the digital
library is not permitted. Digitized documents may be purchased for a minimal
fee on CD.

For the publication of reproductions from the Archives in print, exhibitions,
moving images on the internet or any other media, written permission by the
Head of Archives is required. Fees according to the published list are levied for
publication. Permission by the Head of Archives does not imply copyright
clearance, if the copyright is in possession of third parties.

The Archives reserves the right to refuse reproduction, if in its opinion this
might constitute a violation of the Namibian Copyright Act. This refers in
particular to multiple reproductions of copyrighted material.

Reproduction of files restricted under 30-year rule is not permitted.



